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SAFE WORK INSTRUCTION

LT.V

(Only qualified personnel are to operate machinery.)

STEP TASK

HOW TO DO IT SAFELY

1 Ensure appropriately .

attired for the task

Employees must wear hearing
protection. Steel cap boots, high
visibility vest and hardhat when
exiting vehicle to perform ancillary
tasks. Tinted glasses and sunscreen -
during the day if required.

2 Start up o

Carry out pre-operational checks
e.g. mirror, horn, lights, warning
devices etc.

Adjust seat to appropriate
individual position.

3 Driving through yard .

Travel at a safe speed appropriate
for the conditions, slow down when
approaching intersections as well as
when tumning and, approaching
forklifts, other vehicles and cranes.
Give-way to roadways when exiting
alleyways.

No passengers unless training with
instructor.

Containers loaded with dangerous
goods must be on low deck trailers.

o obanldainersaausthodpinned:

Do not reverse out onto roadways.

4 Load/Unload by forklift | e

Drive slowly when approaching
forklift.

Single 20ft containers to be loaded
to the front of low deck trailers and
to the back for high deck trailers.
Containers loaded with dangerous
goods must be on low deck trailers.
Keep close to the stack that you are
either loading too, or discharging
from.

Approach forklift so that container
doors are facing to the north.

o ohaaliangpemshoimmed

Operators must not walk along
trailer when pinning containers.




SAFE WORK INSTRUCTION (Cont..)
LT.V

(Only qualified personnel are to operate machinery.)

STEP TASK BOW TO DO IT SAFELY
5 Load/Unload by crane o Drive slowly when approaching
crane,
o Line-up with appropriate gun site
guides when appropriate.

» Single 20ft containers to be loaded
to the front of low deck trailers and
v to the back for high deck trailers.

o Containers loaded with dangerous
goods must be on low deck trailers.
Operators must not walk along
trailer when pinning containers.

6 Shut down e Drive slowly when entering parking
bay.

Park in designated area.

Ensure controls are in neutral.
Ensure parking brake is on.

Turn off ignition.

Remove rubbish from the machine,
Close all doors and windows.




23 July 2002

LT.V

SAFE WORK INSTRUCTION (Cont..)

(Only qualified personnel are to operate machinery.)

STEP

TASK

HOW TO DO IT SAFELY

5

Load/Unload by crane

Drive slowly when approaching
crane.

Line-up with appropriate gun site
guides when appropriate.

Single 20ft containers to be loaded

to the front of [ow deck trailers and

to the back for high deck trailers.
Tanktainers loaded with dangerous
goods must be on low deck trailers.
Tanktainers must be pinned.
Operators must not walk along
trailer when pinning containers.

Shut down

Drive slowly when entering parking
bay.

Park in designated area.

Ensure controls are in neutral,
Ensure parking brake is on.

Turn off ignition.

Remove rubbish from the machine.
Close all doors and windows.
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SAFE WORK INSTRUCTION
LT.V
(Only qualified personnel are to operate machinery.)
__STEP TASK HOW TO DO IT SAFELY
1 Ensure appropriately ¢ Employees must wear heating
attired for the task protection. Steel cap boots, high

visibility vest and hardhat when

exiting vehicle to perform ancillary

tasks. Tinted glasses and sunscreen
during the day if required.

2 Start up « Carry out pre-operational checks
e.g. mirror, horn, lights, wamning
devices etc.

e Adjust seat to appropriate
individual position.

3 ' Driving through yard ¢ Travel at a safe speed appropriate
for the conditions, slow down when
approaching intersections as well as
when tuming and, approaching
forklifts, other vehicles and cranes.

e Give-way to roadways when exiting
alleyways. .

» No passengers unless training with
instructor.

o Tanktainers loaded with dangerous
goods must be on low deck trailers.
Tanktainers must be pinned.

Do not reverse out onto roadways.

4 Load/Unload by forklift | e Drive slowly when approaching
forklift.

 Single 20ft containers to be loaded
to the front of low deck trailers and
to the back for high deck trailers.

o Tanktainers loaded with dangerous
goods must be on low deck trailers.

¢ Keep close to the stack that you are
either loading too, or discharging
from.

+ Approach forklift so that container
doors are facing to the north.

e Tanktainers must be pinned.

e Operators must not walk along
trailer when pinning containers.
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SAFE OPERATING PROCEDURES
FORK LIFT TRUCK DRIVERS
DANGERQUS GOODS

HAZARDS

Forklift may strike other persons, machinery, equipment, containers, vehicles, fences,
electrical apparatus, light fixtures and buildings.

Noise.

Skin Cancer from exposure to the sun.

Reduced visibility.

“Qil spillage on access way to cabin. -

Speeding.
Reversing onto roadways.

PROTECTION

¢ & ¢ & o

Operators must be properly trained and authorised to operate equipment.
Sunscreen block and hearing protection must be provided. '
Appropriate safety equipment and apparatus.

Windscreen washing facilities.

Appropriate compliance plate fitted to machines and updated if necessary.

SAFE WORKING PROCEDURE

Use Top Lifter Only

Carry out pre-start check.

No passengers on machine, unless training with instructor.

Before starting machinery, ensure that all controls are in nuetral and park break is on.
Do not exceed S.W.L. of equipment. If load feels that it exceeds S.W.L. check with
Radio Control.

All wamning devises, e.g. reversing lights and beepers, horn, lights etc, are to be
working.

Give way to main roadways when exiting alley ways.

Travel with load at minimum ground clearance with mast tilted back.

When retrieving containers from 2™ height stacks lift and retract load and reverse to
clear stack, then lower container to safe carrying height.

Reverse to loading position leaving safe passage for truck or ITV between the stack
and the load. o

When truck or ITV is in position raise load to gain clearance and vision and then
proceed carefully to vehicle and position loads as required.

Ensure locking indicators are fully engaged.



13 June 2002

Truck or ITV driver is responsible for positioning of vehicle to allow maximum room
for forklift operation. Primemovers must not pass under suspended load.

With trucks that have equipment protruding above the tray, eg side loaders or gates
the truck must reverse under the load after the forklift is in position.

Do not use fork-lift with an “out of service tag”. It is an offence.

SHUT DOWN PROCEDURE

¢ Park equipment in dcsighated forklift parking area only.

¢ o & »

Where fitted, ensure direction lever controls-are set in neutral and park break is
activated,

Spreaders should be lowered to.a.safe level above ground.

Engines and lights to be turned off.

All doors and windows to be closed.

Take rubbish and personal items out of machine.




VERSION 2

. 'HAZARDS:

" PROTECTION:-

Nofte:-

SAFE WORKING
PROCEDURE:-

SAFE OPERATING PROCEDURE

PORTAINER CRANE DRIVERS FREMANILE -~

Cranc or foad may strike péxson or object. Load may fall.
Boom may come into contact with ships cranes; derricks or:

bridge. . .
Cranc leg may strike vehicles or gangways.

Appropriate personal protective equipment must be worm.
Duc care must be exercised when ascending/descending  the
crane. , . .
Uninterrupted contact with the deck person and wharf person
must be maintained at all times.

Observe care and diligence to ensure safety of personnel
working in the area.

Report any defects to supervisor.

Cranc is to be operated by suitably qualified personnel.

Carnry out visual ground level checks
Ascend to cabin via lift/steps.

Check cabin for rubbish etc.

Check windows are clean.

. Adjust scat.

Start crane (If boom neceds to be lowered, proceed to
boom house and lower.) i
Check all wamning and indicator lights.

Check cross travel, hoist, long travel.

Check radio to deck and wharf.

Follow instructions from deck/whatf.

LB/HEAYISOPCRANE



VERSION 2

WORKING WITH WITH

PERSO L CAG =

EMOVING HATCH

COVERS:-

_ 1. Remove cage from cradle on crane and place cage on

wharf, tumn hydraulic pump off,

2. Conﬁmm&dcckpctsonmﬂtccagcﬂutaﬂfoursafcty wires

3.
4.
5.

6.

8.

L
2.

3.

4.

are connected to the spreader,
Activatc dcad man switch and cage control in cabin.

Take all instructions from deckperson in cage. -
Operaté the crane only from seated position with both  hands
on the con(rols at all times aud watch closcly the personnel in

thecage. . . -
Operate craing at mduoed spcod whcn pc:sonnelammﬂlc

oage. Ly

wharfandconﬁnnﬁtatallsafctymrcshavcbocn
" disconnected and personne! are cleat of the cage.
Place cage back into cradle on the cranc,

Select 20° or 40° spreader mode.
Check with deckperson that locking dogs.on covers have

been undone..
Lift the lid carcfully observing safety rails and lashing

platforms. .

Travel back over the wharf after getting the all clear by
radio from person on the wharf.

Ensure that neither personnel or vehicles are under crane.

Land lids carefully on wharf clear of access ladders.




- USED.-REFERTO PATRICK MOB.

VERSION 2

SHUT DOWN:- . Cross travel crane to park position.
. Long travel cranc to storm pins as instructed by
supervisor. :

. Close down crane in cabin.

B « Close all windows and doors.
. Ascend to ground via lift or stairs.
. Turn access way lights off.

AND WALKMAN RADIOS/ CD's ARE NOT TO BE

NOTE: MOBILE TELEPHONES :
ILE TELEPHONE SAFETY FOLICY.

KB/HEATHISOPCRANE






